
Quick Tips 
   

 Double check your 

employee data in 

Paycor to ensure it is 

entered correctly for 

your ACA reporting. 

 

 Don’t forget that 

minimum wage 

increases on January 1.  

 

 Get familiar with the 

new Newton software 

we are using for job 

postings and 

application 

management.  

 

 

As we bid 2017 farewell and are soon to welcome in 2018, there are a few employment issues that you’ll 

need to pay attention to during the next few weeks.   I have also been working with some new technology 

that has allowed me to put together some online tutorials that will be available on my portion of the 

website very soon. (More info to come!)  I’ll continue to add tutorials like these and will hold webinars on 

various topics as needed throughout the coming year.   I wish you a very Blessed Advent season!  

Affordable Care Act 
Deadline January 7, 2018 

I’ve been updating information in Paycor so that your insurance 

plan information is accurate.  You are responsible for ensuring that 

the information regarding your employees is accurate.  Please be 

sure to double check the annual hours field for your employees to 

ensure that it reflects the actual hours they work in a year.  For 

example, a 40 hr/week employee will have 2080 annual hours.  A 19 

hr/week employee will have 988 annual hours.   Please confirm this 

information for each of your employees as soon as possible so that 

your ACA Reports will be accurate based on hours.    

 

 

If you are not on Paycor, contact your payroll service provider to inquire about how they will assist with 

the completion of these forms.   If you don’t use any payroll provider, you will need to complete the forms 
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for each employee and the employer on your own.   We are an Applicable Large Employer, therefore all 

units must complete the forms for employees and for their unit.  You can find more information on the IRS 

Website.   

Minimum Wage 
Increase effective January 1, 2018 

For those of you paying minimum wage to employees, you will need to increase their pay effective 

January 1, 2018 from $8.90 (current min wage) to $9.25 per hour.    

Newton Job Posting and Application Management Software 
A New Way to Manage Job Postings and Applications 

In October we introduced the Newton software that allows us to post our jobs on the diocesan website as 

well as on multiple job boards simultaneously at no extra cost to you.   The software also houses a 

database for the electronic application and the attached cover letters and resumes that are submitted.   I 

have created two online tutorials to help you navigate the new software and will continue to add more 

tutorials as needed.  Please visit my website and click on the Administration tile.  (Coming soon:  Online 

Tutorials tile!) Please send your job postings to me via email and I will post them on the diocesan careers 

page.  

Aflac Supplemental Benefits Available 
Supplemental Income 

The Diocese of Lansing has entered into a relationship with Aflac and all of our units are eligible to 

participate in this additional group benefit.  Employees will pay 100% of the cost of the benefit through 

payroll deduction if they choose to participate.   Aflac will offer cancer, hospitalization, critical care, and 

accident coverage (summary documents are attached to the newsletter).  Aflac provides additional income 

if you are diagnosed with covered illnesses/accidents to help 

offset your out of pocket expenses.  An agent will contact your 

parish soon to schedule a time to explain the benefits to your 

employees.  Bonus:  As long as 75% of the employees meet with 

an Aflac representative to hear about the plans (don’t need to 

sign up for them) we will receive the Telemedicine benefit for 

free for all of the employees in the unit. Please encourage all 

employees to meet with an agent to learn about the products.  To 

learn more about the Telemedicine benefit, visit:  

https://www.memd.me/   

I wish all of you a Holy Advent, and a joy-filled Christmas season!   

https://www.irs.gov/instructions/i109495c/ar01.html
https://www.irs.gov/instructions/i109495c/ar01.html
https://www.dioceseoflansing.org/human-resources
https://www.memd.me/



















